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Responsible Authority: 
Vice President and General Counsel 

 
APPLICABILITY/ACCOUNTABILITY: 
 
This policy applies to any contract to which the university or any of its direct support organizations 
is a party or which commits university or DSO resources.  
 
DEFINITIONS: 
 
Contract. An agreement between two or more parties that creates an obligation to do or not do a 
particular thing.  A contract does not require payment of money or other compensation to create an 
obligation. 
 
POLICY STATEMENT: 
 
To minimize legal and financial risk, the General Counsel’s Office or designee must review every 
contract to ensure that the terms are appropriate. Certain contracts that have been pre-approved by 
the General Counsel’s Office may be executed without further review by the General Counsel’s 
Office or designee.  
 
Only the President or his designee may sign a contract on behalf of the university. Signing contracts 
without such authority exposes the individual to personal liability and disciplinary action.  
 
PROCEDURES: 
 
All contracts other than previously approved standard contracts must be forwarded to the General 
Counsel’s Office for review prior to execution by either party to enable university attorneys to 
review the documents and make changes as necessary. Once the General Counsel’s Office or 
designee has completed its review, the contracts are forwarded to the appropriate person for 
signature.  For example, contracts exceeding $1 million will be forwarded to the vice president for 
administration and finance and will be signed by the president prior to being returned to the 
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appropriate unit for delivery to the other party to the contract. Affiliation agreements will be 
forwarded by the General Counsel’s Office to the provost and executive vice president or his or her 
designee for academic affairs for signature prior to being returned to the appropriate unit. 
 
Sufficient time must be allowed for the General Counsel’s Office and the signing authority to review 
and process an agreement prior to the commencement of the agreement. Questions regarding 
changes made by the General Counsel’s Office should be directed to the attorney making the 
changes.  
 
The Office of General Counsel maintains a copy of the President’s delegation letters. If presidential 
signature authority has been sub-delegated to an individual, the General Counsel’s Office must be 
given a copy of such sub-delegation for its files.  
 
INITIATING AUTHORITY:  Vice President and General Counsel 
 
 
 
 

               


